Hertfordshire
PRIVACY NOTICE Local Enterprise
Partnership

UK Community Renewal Fund

This privacy notice relates to the administration and management of the UK Community Renewal Fund in
Hertfordshire and how the information will be used. Hertfordshire Local Enterprise Partnership (LEP) is acting
as agent for Hertfordshire County Council, which is the lead authority.

What is the UK Community Renewal Fund?

The UK Community Renewal Fund (CRF) comprises £220 million of investment across the UK and will be the
pre-cursor to the UK Shared Prosperity Fund to be launched in 2022. The CRF aims to support people and
communities most in need across the UK to pilot programmes and new approaches and will invest in skills,
community and place, local business and supporting people into employment.

The LEP will invite bids from a range of Project Applicants, appraise and prioritise projects up to a maximum of
£3m per district and submit a shortlist to UK Government who will select projects based on the published
assessment criteria.

Who we are and the legal basis for our use of your personal information
The LEP collects, uses, and is responsible for certain personal information about you.

When we do so we are regulated under the provisions of the Data Protection Act 2018 and the UK General
Data Protection Regulation (UK GDPR) and all applicable laws and regulations relating to processing of
Personal Data and privacy, including, where necessary, the guidance and codes of practice issued by the
Information Commissioner and any other relevant data protection regulations (together “the Data Protection
Legislation (as amended from time to time)”).

The Data Protection Legislation sets out when we are lawfully allowed to process your data.

We rely on Article 6 (1)(e) of the UK GDPR i.e. processing is necessary for the performance of a task carried
out in the public interest or in the exercise of official authority vested in the controller, as the lawful basis on
which we collect and use your personal data.

The LEP is responsible as ‘controller’ of that personal information.
The personal information we collect and use

Personal information collected by us

The LEP will collect only the personal information we need to perform our duties as the lead authority for the
UK Community Renewal Fund in Hertfordshire.

We will collect this personal data:

e Applicant's name

e Bid Manager's name and position

e Contact Telephone Number(s)

e Email address(es)

e Postal address(es)

e Senior Responsible Officer's name and contact details

e Any other personal data contained within the UK Community Renewal Fund Application Form.



e Any personal data contained within the financial accounts submitted by private, charitable, voluntary
and community sector applicants.

e Any personal data about project deliverers and/or project beneficiaries contained within the
monitoring and evaluation reports.

We will encourage project applicants to anonymise project beneficiaries’ data in their evaluation activities. Yet
monitoring and evaluation reports could contain information relating to the employment status and groups
with protected characteristics.

This privacy notice only refers to your personal data (as shown above), not the other contents of the UK
Community Renewal Fund application form, or the financial accounts submitted.

How we use your personal information

The LEP will use your personal information in order to fulfil its duties as the lead authority for the
administration and management of the UK Community Renewal Fund in Hertfordshire.

We use your personal information to contact you:

e about the Fund workshops;

e about your submitted bid;

e about the lead authority assessment process;

e toinform you if your bid was shortlisted by the lead authority;

e toadvise you if the UK Government will award the Fund to your bid or not;

e toenterinto a grant funding agreement if your bid is successful;

e tobe able to monitor and evaluate your bid if it is successful;

e todiscuss publicity, branding and communication requirements if your bid is successful; and/or
e todiscuss matters specific to the Fund.

How long your personal data will be kept

Should your bid be successful, we will hold your personal data and special category data for up to five years
from the closure of the bidding process. This is currently estimated to be March 2027. As part of the
monitoring process, we will contact you regularly to ensure our records are up to date.

Should your bid be unsuccessful, we will erase your personal and special category data two years after the UK
Government's announcement regarding the funding award.

Who we share your personal information with
The LEP will share the personal information contained within the UK Community Renewal Fund Application
Forms with:

e The UK Government, via then Ministry for Housing, Communities and Local Government
(MHCLG). View the UK Government'’s Privacy Notice. MCHLG are joint controllers for any bids that are
submitted to the Secretary of State.

e The local stakeholder evaluation panel that will be consulted to ascertain the evidence of local support
for the project bid and alignment with local provision.

In addition to representation from the lead authority, the local stakeholder evaluation panels may include
representation from: the relevant district councils, the higher and further education sectors, the local
community, the local business groups, the local LEP board members, the Growth Hub. The final panel
composition will be determined after applicants have submitted their bids to ensure any conflicts of interest
are avoided or appropriately managed.

If you are from the private, charitable, voluntary or community sector, your personal data may also be shared
with financial credit check organisations and other regulatory and statutory bodies, as the LEP has the duty to
ensure the applicant’s organisation is legally constituted and can receive public funds. We will be undertaking
due diligence checks on the organisation to prevent crime or fraudulent activity before we enter into any

funding agreement.


https://www.gov.uk/government/publications/uk-community-renewal-fund-prospectus/uk-community-renewal-fund-privacy-notice

We will share personal information with law enforcement or other authorities if required by applicable law or in
connection with legal proceedings.

We will share personal information with our legal and professional advisers in the event of a dispute, complaint
or claim.

Your personal data will not be sent overseas.
We will not use your data for any automated decision making.

Your rights
Under GDPR you have a number of rights which you can access free of charge which allow you to:

e know what we are doing with your information and why we are doing it
e askto see what information we hold about you

e askus to correct any mistakes in the information we hold about you

e object to direct marketing

e make a complaint to the Information Commissioner’s Office

Depending on our reason for using your information you may also be entitled to:

e object to how we are using your information

e ask us to delete information we hold about you

e have your information transferred electronically to yourself or to another organisation
e object to decisions being made that significantly affect you

e stop us using your information in certain ways.

We will always seek to comply with your request however we may be required to hold or use your information
to comply with legal duties. Please note: your request may delay or prevent us delivering a service to you.

For further information about your rights, including the circumstances in which they apply, see the guidance
from the UK Information Commissioner’s Office (ICO) on individuals’ rights under the General Data Protection
Regulation.

If you would like to exercise a right, please contact the Information Resilience and Transparency Team
at data.protection@hertfordshire.gov.uk.

Your right to withdraw your consent

Where we rely on your consent to process your personal information, you can withdraw your consent to our
use of your data at any time.

You can do this by emailing info@hertfordshirelep.co.uk.

Keeping your personal information secure

We have appropriate security measures in place to prevent personal information from being accidentally lost
or used or accessed in an unauthorised way. We limit access to your personal information to those who have a
genuine business need to know it. Those processing your information will do so only in an authorised manner
and are subject to a duty of confidentiality.

We also have procedures in place to deal with any suspected data security breach. We will notify you and any
applicable regulator of a suspected data security breach where we are legally required to do so.

Who to contact
Please contact the Data Protection Team at data.protection@hertfordshire.gov.uk to exercise any of your
rights, or if you have a complaint about why your information has been collected, how it has been used or how

long we have kept it for.
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You can contact our Data Protection Officer, Elaine Dunnicliffe,
at dataprotection.officer@hertfordshire.gov.uk or write to Data Protection Officer, Hertfordshire County
Council, County Hall, Pegs Lane, Hertford SG13 8DQ.

The General Data Protection Regulation also gives you the right to lodge a complaint with a supervisory
authority. The supervisory authority in the UK is the Information Commissioner. Go to the Information
Commissioner's website, telephone 0303 123 1113 or write to The Information Commissioner's Officer,
Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF.

For further information read our corporate privacy statement.
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